Who needs to read this?

Anyone who manages or supervises Safety and Health Representatives (SHR) at Curtin
University.

Purpose

To provide you with information on your duties and responsibilities as the manager or
supervisor of an SHR.

Information

Under the Occupational Safety and Health Act 1984 (the Act), an SHR is required to carry
out a number of functions in the interest of health and safety in the workplace they are
elected to represent. These functions include:

- inspecting the workplace,

- assisting in hazard and incident investigation,

- consulting with the employer (i.e.: manager / supervisor) on behalf of their fellow
workers on safety and health matters,

- reporting to the employer (i.e.: manager / supervisor) any hazards or other relevant
health and safety matters.

The Act also outlines specific duties in relation to SHR training to ensure that they have the
necessary knowledge and skills to effectively fulfil their functions.

As the manager or supervisor of an area you are responsible for the management and
resolution of health and safety issues identified through hazard/incident reports,
investigations, inspections and any other forum where health and safety matters are raised.
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Recommendations

Manager and supervisors should:

o familiarise themselves with the Health and Safety Responsibilities Procedure;

o familiarise themselves with SHRs within their work area; and

e attend the University’s Occupational Health & Safety Responsibilities for Managers and
Supervisors training course. Bookings are available via Alesco.

Who do we call with questions?

If you have any queries, please contact Health and Safety on 9266 4900 or email
healthandsafety@curtin.edu.au.

References

The Occupational Safety and Health Act of WA (1984)
Incident and Hazard Reporting Procedure

Workplace Inspection Procedure

Safety and Health Representative Handbook

Health and Safety Responsibilities Procedure

Health and Safety Website
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http://policies.curtin.edu.au/findapolicy/docs/Health%20and%20Safety%20Responsibilities%20Procedures%20-%20April%202013.pdf
http://policies.curtin.edu.au/findapolicy/docs/Health%20and%20Safety%20Responsibilities%20Procedures%20-%20April%202013.pdf
http://healthandsafety.curtin.edu.au/hs_committee/sh_representatives.cfm
http://healthandsafety.curtin.edu.au/training/Managers_and_Supervisors_Training.cfm
http://healthandsafety.curtin.edu.au/training/Managers_and_Supervisors_Training.cfm
mailto:healthandsafety@curtin.edu.au
http://www.slp.wa.gov.au/pco/prod/FileStore.nsf/Documents/MRDocument:25167P/$FILE/Occupational%20Safety%20And%20Health%20Act%201984%20-%20%5B07-f0-00%5D.pdf?OpenElement
http://policies.curtin.edu.au/findapolicy/docs/Incident%20and%20Hazard%20Reporting%20and%20Investigation%20Procedure%20-%20May%202013.pdf
http://policies.curtin.edu.au/findapolicy/docs/Workplace%20Inspection%20Procedures%20-%20July%202013.pdf
http://www.commerce.wa.gov.au/WorkSafe/PDF/SH_resources/Safety_and_health_rep__handbook.pdf
http://policies.curtin.edu.au/findapolicy/docs/Health%20and%20Safety%20Responsibilities%20Procedures%20-%20April%202013.pdf
http://healthandsafety.curtin.edu.au/index.cfm

